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~—w{ 43A Executive Park East, N.E. o .

t ; Datz Recr .od Date Completed
wm‘mg“wgm Atlanta, Georgia 30329 | 9 e ate Lampiet
DHR 81- | MAR 1 71981 APR 1 1981
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TiPu-son_toé;\u-; N ' W::rkmg Title - Te epnone “Numbar
Patricia Leet Director 894— 2676
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3. Acrion Reg: rerad

a. D Estaolish Retertion Schadule; record will continus to accumulate. to show: change in organlzatolin
b. [ D36 of present sccumulation; no furthes Bocimulaticn anticipatid, and . change in series title
c EiAmend Apslication No, 7.6 150 e en Check One: L] Change; O Supsresds; 0O void
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4. Dewsof Sacias B. Racovds Series Titls Hfollowsd by titke wsed in office, H ditivant]
State Health Planning and Development (SHPDA)
Director's Subject Files

6. Division snd c&nu Function  What it the function of the Divition end the Office in which this record serias is craatad? TR
The State Health Planning and Development Agency has the responsibility for providing plan- |
ning and technical assistance to managers and planners for meeting the expectations of the
Federally-funded comprehensive health planning programs. This is accomplished by: prepar-
ing the State Health Plan for determining the health service requirements of Georgia resi-
dents; identifying the available resources for health services; developing plans for carry-
ing out activities to provide health service needs; approving or rejecting Certificate of
Need applications; reviewing and commenting on applications in accordance with Section 1122
of the Social Security Act; providing staff assistance to the Statewide Health Coordinating
Council; approving architectural plans and monitoring construction of health facilities;
monitoring uncompensated care provided for poor patients; and implementing Approprilateness
Review for assurance that institutional health services are meeting the needs of citizens
when measured by established standards.
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7 " Records Series Dn'fipt-on This file contzing the foﬂmvi'zg documents fmc!uds form numbsrs and titkas, if my} Attach ampm of the tig.
Documents relating to:

k%
Eorlient . Leter

. *% The information contained in the series still
Inciuded are: . ~applies but the organization changed.

The State Health Planning and Development Agency
replaced two DHR operations: the Office of Compre-
hensive Health Planning and the Plans and Construc-
tion Unit (Hill-Burton)
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YES | NO |10. Questionnairg  (Place an X" in the prepr eelumn) =~ _“__W_i- . __‘ o ' .
| s Is this the official copy of the serise? . T
l i not, whars is it? . .. o
J b. Doas the series adntsin conhdmml miormrron rlQulﬂ. i o lty mrdimg? |f veu, cite law or ug;sln;-n o )
| e e this a viwal recory? -
" 'd. Doc this srias hewe historics o7 long term reEssrch ytiuo? ST T ' T -
. Whan o8 or tvO documaents in the fila meka it mrv o kaap the lﬁtH hlofou lona psnod otuid m dot:uﬂ‘aﬁ“tt
ted ﬁh »
Y S VS O U S
1.7 !nﬂ:rm._ﬂ_ﬁ_ : nhmu in this wriot ever published? It yes, stuch wr‘g_ o _
g. ie the informatlon contained in this series ever anz!yzad and/or recordsd in 8 um*‘aa:uad npcrr?
_ H yes, stizch copy. — e - . . .
h, ks thers a duplizetion of this sries in your office, or in snothar oﬂxu or loeﬁcﬁ, ?
W yet, where? )
]....__ 1 I._Is this series for @ mejor portion of it) re rgguiarlv ‘microlitmed? ToUTTTTm T T en e e e
] i | 1 L Donmn...,rd.rts mult  in & computer printout? : T T s e
phinddinanhd Sl hbaflachihiv=2- T T AT
11. Rexssion Reguirsmaonts . The followsing requlres the secias to be kert:
8. Sters Law — e Yo8OL. d.  Audit pericd o e YT,
b. Seatuts of limitation ‘ e e e YOTE 8.  Adminiztrztive nksd — s e PRI
e. Fecanl law — Yoars. f. Fedarsl mesustion instructiont IVR— . 5
Anach cony or axterpt of iess or reguimions. Explein adminigtrative need,
' |

12, Apgrov*d Disposition Instructions  This sgency recommends that tha file serics be cut oft ct tho ord of sach:

, DiCalendsr Yoar; [ Fiscal Year; DOther e o oo oo . than,

O Hold in the current files arsa e MWETIEH{2) e yeex(s); then
. O Tranzfar to locs holdingares; hotd . year(s}; then

. O Treasfer to State Records Canter; hold e Y022 (8); then

. O Destroy . ' i
. O Trantfer to Swts Archives for psrmanant ratentien, . 1

O otrer (Spacifyl .
e a

o
The:a instructions spply to all prior and future accumuistiens of the seriss.
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APPLICATION FOR nsconos AETENTION SCHEDULE DA M T N S D BleTaaY

RECORDS MANAGEMENT DiVISION

<7 INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form, Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. :

POR AGENCY USE 1. Agency Address — FOR RECORDS MANAGEMENT USE

Appliestion Date Department of Human Resources Application Number
Office of the Commissioner ' -
) May. s, 1976 Comprehensive Health Planning Unit 5 Z"i lso

Application Number 16 Executive Park Drive, N.E. ate Recoived Dats Complated

DHR-60 Atlanta, Georgia - MAY 11 1976 1 MAY '2 6 1976
2. Person to Contact _ Working Title Telephone Number

Patricia Leet Director 634-6342

3. Action Requested
8. @ Estabusn Retention Schedule; racord will oontinue to accumulate.
b. {3 Disposs of present accumuhtron - no further sccumulation untlcnpatad

¢, O Amend ApplicationNo, . Check One: O Change O Supercede; O Void

4, Dates of Series 8. Records Serles Title (followed by title used in offics; if different)
Earliest Latest

P

19692 1 Present- . Comprehensive Health Planning Director's Subject Files
8. Division snd Office Function -~ What is the function of the Division and the Office in which this record series is created? ]
The Department of Human Resources, headed by the Commissioner, is responsible for the plann.mg
organizing, directing, coordinating and controlling the delivery of services to the residents
of the State of Georgia. Included are diagnosis and treatment of mental disorders; control

of physical health programs; administration of categorical public assistance programs, federal
food programs, and medical assistance. programs; adnumstrat:.on of the delivery systems for
services directed to 1nd19ents ch:.ldren and consumer information:administration of programs
which enable the non-productive members of society (blind, physically and mentally handi- ..
capped) to function as a productive member of society; administration of programs for the
elderly; evaluation of programs of the Department and suggesting 1mprovements in these
programs; and supportlve services.

(see attached sheet) '

t

7. Record Scrhs Description This file contains the following documents (mclude form numbers and mles if any}
Attach sampies of the file.

Documents’ rnlatlng to! all areas of respon51b.111ty and 1nterest of the Dlrector of the Compre-
hensive Health Planning Unit.

Included sre: correspondence; memorandums, reports; directives; minutes of staff meetings;
legislative and budget materials; communications with state and federal officials; research
pbrojects; and other documents relating to functional areas of the agency.

o ‘ ,
Fil®warranged: alphabetically by subject.

8. Monthly Reference Rata How often are records referred to which are:

One to six monthsold ___3 - .';S*éven to twelve months old 5___.; Thirteen to twenty-four monthsold .1 _;

twenty-five months and older [ . , ‘ L |
9. Annusl Rats of Accumulation of Hoeords . ' Y - R

Lctm size drawurs —3 1 Lsgal—slze drawers .__.__....___._': Shefves __________._; Other (spacify)

~ . - 3

AR=50=71; Rav, 78 R R . (Qver)
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YRS NO 10. Gumlonn.a-l.n {Place an "*X"’ in_the proper column) '1_ " . -
. s this the official copy of the series? i} ) : .
X " |t not. whera i it | ‘ | N S ) .

b. Does the series contain contidential information requiring security handlmg? If yes, c:te law or regulatlon

X | c. s this a vital record?

L X d, Does this series have historical or tong term research vllue?

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these ..

X ﬁecumgunj:s_;shgduls.dgga_mv?

9. Isthe in orrﬁatuov?con!amed in this series ever analyzed and/or recorded ina sumrnanzed report?

X _If ves, axtacheooy, . . ..
h. is thers a duptication of this series in your office, or in another office or agency?

x if vas. where?

X L I5.this nun[emwmmmmmt&mﬂu&mﬁﬂmed?

X i.Does the racord series result in a computer printout?

Attach eopy or excert of laws or regulations. Explain admmistratwe need.

State Archives personnel have evaluated file series and have requested that mater1a1 '
retlred to State Archlves - ST

71. Retention Requirements The following requires the series to be kept: .
a. State Law _ . _years. _ d. Audit period .. yeéars.
b. Statute of limitation - yéars. .  .e, Administrative need ' _ years.

e, Federal law years. .~ %, Federai ratention instructions - years.

12. Approved Disposition instructions - Thls agency rccommends that the file series be cut off at the end of each: )
- R Calondar Year a Fucal Year; O Other _ : - then,

G3 Hold in the current files araa month(s) ____.?__.._._.. year{s); then
8O Transfer to locat holding area; ho!d _..____.____vear{s) then

0O Transfer to State Records Center;hold . _vyear(s}; then

O Destroy. C

Transfer to State Archives for permanent retention.

O Other (Specity)

Please note: This unit w11.l probably be abollshed as of July 1, 1976. Their duties will
: lncorporate into the new federal Comprehen51ve Health Planning Program. ) -

Thess in's'tructions appiy to all p}ior and future accumulations of the series,

_&_un_cy Head/Designea (S:gnature} Date Rloords Management Officer (Signature) . Date

State Records Committae {$:mawm) 6ate

M?ﬂeei// /44,1/ \77/7? Wikl J mw)m«*QJD%@% 5-10-7C

Recommendations in para- _~ ' o 7 \ & | } .
graph 12 are approved. Stm Auditor/Designee F\L Q V&, “\ Q&[ om 5 ng ( ‘

{If disspproved, attach latter _ _ ]
of explanation.) Secretdry of State/Designes .5: %
Attorney General/Designes ’ZVLM ( N (

:“-'B:H: Rev. 76 (Hworu Side)




Department of Human Resources Page 3
Office of the Commissioner

Comprehensive Health Planning Unit

16 Executive Park Drive, N.E.

Atlanta, Georgia

#6 continued

Comprehensive Health Planning Unit provides planning and technical assistance

to managers and planners, meets the expectations of the federally funded compre-
hensive health planning program, supports the DHR management in department wide
planning projects and initiates organization development.




